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Ratan Tata Maharashtra State Skills University, Mumbai

Annexure - 1
Provident Fund Consultant
Table - 1 - Details for amount quote (Please see for scope of work as per Table No.2)
. . Rate in Rs. Total Amount in
Sr. No. Rate in Rs. Per month GST in Rs. N
Including GST Rs.
1

Table 2: Eligibility and Scope of Work

S Particulars Details
No.
1. Registration & Establishment
e Registering the University with the Employees’ Provident Fund Organization
(EPFO).
e Generating Universal Account Numbers (UAN) for new employees.
e Updating employees’ KYC details such as Aadhaar, PAN, and bank account
information.
* Managing employer and employee profiles on the EPFO portal.
2. Monthly Compliance & Returns
e Calculating monthly PF contributions accurately as per employee salaries.
e Preparing and depositing monthly PF challans within the prescribed timelines.
¢ Uploading monthly ECR (Electronic Challan cum Return) statements on the EPFO
portal.
e Ensuring monthly, annual, and other statutory PF compliances.
3. PF Withdrawal & Transfer Services
e Assisting employees in PF withdrawal procedures during job change, retirement,
1 Scope of or other eligible circumstances.
work e Filling and submitting Form 19, Form 10C, Form 31, and other related forms.
e Transferring PF balances from previous emplovers to the current emplover’s PF
account.
e Assisting employees in partial PF withdrawal for medical treatment, house
purchase, marriage, and other eligible purposes.
4. Account Management & Corrections
e Making corrections in employees’ personal details such as name, date of birth,
father’s name, etc.
e Merging multiple UAN/PF accounts into a single account
e Following up for settlement of pending PF or pension amounts.
e Regularizing inactive or blocked PF accounts.
5. Dispute Resolution & Legal Advisory

w»

Resolving pending claims on the EPFO portal.
Providing guidance and support during EPFO inspections, inquiries, or notices.
Adwsmg employers on PF rules, regulations, and statutory obligations.

PE-related disputes, compliance Issues; and penalty matters.
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